IIC CONVOCATION CEREMONY

CONVOCATION GUIDELINE
(6" MARCH 2010)
SATURDAY

Important: Please bring along this guideline booklet at all time when

you attend the convocation ceremony.




CHECK LIST

Before attending the convocation ceremony, graduates need to fulfill all the

requirements below. Please ( ) the item(s) that you have completed.

ITEM REMARK

Convocation fees
(Please bring the receipt of payment upon collection of robes)
* Due date of payment : 15% February 2010 (Monday)

Related fees

Graduates Dress Code

Parents/Guests Attire

Car Sticker & Invitation Card

Tracer study slip: http://graduat.mohe.gov.my

* Available G

IIC Alumni Association Membership (IICAA)
(Please bring the form upon collection of robes)

IIC Ex-Student Biodata Form
(Please bring the form upon collection of robes)

Nomination form and criteria for selecting the candidates for | if required
best students” award for college convocation day
* Date of submission : 1st February 2010 (Monday)
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Assalamualaikum wrt. and Peace be Upon You

Dear Graduates,

Congratulations to you on joining the graduates of this fifth convocation of IIC! This
is a very important occasion for you - a time to celebrate your success with your
family and friends. Hence, please read this guideline carefully, and familiarize
yourself with it. We hope to make this convocation a memorable event for you and
seek your cooperation for the same.

1.0 Convocation Fees

1.1 The convocation fees for diploma and certificate are as follows:

a) Diploma :RM 220
b) Certificate :RM 220

1.2 Mode of payment:

a) Bank in slip - payable to “IIlUM Higher Education Sdn. Bhd.” Acc.
No.: 1416 2010 0020 61 (Bank Islam) (photocopy your bank in slip
and write your name, matrix number and hand phone number)
and fax to : 03-6184 1900 (Finance Division)

b) Cash - payment made directly to the Finance Department, IIC.

1.3 The last day to pay for the convocation fee shall be made on the 15t of
February 2010 (Monday).
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2.0  Borrowing of Graduates Academician Robe

21  Graduates have to complete the Tracer Study questionnaire which is
accessible via online at http:/ /graduat.mohe.gov.my for MOHE Tracer
Study. The completed questionnaire of the tracer study should then be
printed to be submitted during the collection of the convocation robes.

2.2 Graduates have to fill in the necessary information as attached on the
last page of this booklet together with the convocation payment receipt
and the Tracer Study questionnaire during the collection of the
convocation robes.

2.3  Please be informed that the distribution of robes will be made on the
‘tirst come first serve’ base. It is advisable for graduates to collect the
robes as early as possible.



3.0

24

25

Graduates may collect his/her robe according to the following
schedules:

(One week before the convocation day)

Date :1st March - 4th March 2010

Time :9 AM -5PM

Venue: Great Hall, International Islamic College

(Rehearsal day)

Date : 5th March 2010 (after rehearsal)
Time : 12.00 Noon - 2.00 PM
Venue: Cultural Activity Centre (CAC), International Islamic

University Malaysia (I11UM), Gombak.

Person in-charge:
Mdm. Nadia Natrah Nor Hamdan (SOSS)
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Returning of Graduates Academician Robe

3.1

3.2

3.3

34

3.5

Graduates have to return the robes after the convocation ceremony at:

Date : 6th March 2008 (Saturday)
Time : 3.00 PM - 8.30 PM
Venue: Cultural Activity Centre (CAC), International Islamic

University Malaysia (I11UM), Gombak.

Failures to return the robe on time will result in fine of RM50
being charged upon you for each day the robe is returned late.

Please take care of the robe and DO NOT hand wash it. The college
has a right to claim a compensation of RM 300 if the academic robe is
damaged or lost.

The receipt of payment and collection of scroll form must be produced
when returning the robe to be stamped “RETURNED” by the
committees in charge.

Failure to return the robe will result in the suspension of your scroll.
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4.0

5.0

Rehearsal

4.1

4.2

4.3

44

Graduates have to come for rehearsal. Before the rehearsal, graduates
have to check their numbers and the counter numbers to register. Click
here or http://www.iic.edu.my/docs/rehearsal.pdf to view.

The tentative is as follows:

Date : 5th March 2010 (Friday)
Time : 7.00 AM - 1.00 PM
Venue: Cultural Activity Centre (CAC), IIUM, Gombak.

The rehearsal is COMPULSORY for all graduates. Those who fail to
attend the rehearsal will NOT be allowed to join the ceremony.

On the rehearsal day, graduates are required to register and collect the
following items from the committees in charge:

a) Name slip
b) Invitation card
c) Car sticker

43.1 Every graduate will be given an invitation card for two (2)
guests to attend the convocation ceremony at the Cultural
Activity Centre (CAC), IIUM, Gombak.
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Traffic and Parking System

51

52

You may bring only one (1) car to the convocation day at the
International Islamic University Malaysia (IUM) campus. Once you
reach the [IUM campus, please display your car sticker at the entrance
so that the concerned officers can usher you to the allocated parking
space. Appropriate signage will be located to direct you to the venue.

If you plan to come by LRT (PUTRA), your last stop will be at
TERMINAL PUTRA; Gombak. Feeder buses are available, straight to
the main campus (IIUM).



53  Location & Campus Map:
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6.0

7.0

8.0

Parents / Guests Attire

i

i

6.1
A.
ii.
iii.
iv.
B.
ii.
) *

Parents / Guests have to wear the formal attire as follows:

Male attire:
National or
Batik or
Lounge Suit or
Formal attire suitable with the ceremony (jeans and T-Shirts are not
allowed).

Female attire:
National or
Formal attire suitable with the ceremony and covering your aurah.

Children below 12 years of age are not allowed to enter the hall
during the convocation ceremony.

Graduates’ parents/guests are not allowed to enter the hall if they
fail to follow the attire as requested.

Back to Content ]

Emergency Treatment

7.1

IITUM paramedic will operate from 8.00 AM until 2.00 PM for
emergency treatments only. Please refer to the convocation committees
or refer to the signage.

i
Back to Content ]

Graduates Dress Code

8.1

8.2

The dress comprises of two items:

8.1.1 The convocation robe (rented from the college) and

8.1.2 Black velvet ‘songkok’” for the male graduates and cream
‘tudung’ for female graduates.

All graduates must observe the following dress code:

821 Attire
Male graduates: Black coloured ‘Baju Melayu’ with ‘Sampin
Songket’, or Black-Coloured Lounge Suit.




9.0

10.0

Female graduates: Light coloured ‘Baju Kurung’ or formal dress
(covering the aurah, including neck and head). Slit skirts and
semi-transparent dresses are totally PROHIBITED.

8.2.2 Shoes
Male graduates: Leather shoes (preferably black/dark
coloured). Sportswear and sandals are strictly prohibited.

Female graduates: Female students should only wear fully-
covered shoes, preferably black or dark brown. Bright coloured
shoes are not allowed. Female students are not allowed to wear
high-heeled shoes (more than 1.5”) or sandals.

Back to Content

Appearance

9.1

9.2

Male Graduates
The hair should be short and smart, does not reach the collar.

Female Graduates
Transparent and stylish dresses are not allowed. You must cover the
aurah.
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Rules and Etiquette during the Convocation Ceremony

10.1

10.2

To ensure that the ceremony, which is a once in a lifetime event for
many of you, is conducted with dignity, honour and solemnity that
you as well as your parents certainly deserve after a long and arduous
struggle, the College requests that you give your full cooperation not
only by personally observing the rules of etiquette listed below but
also to explain and reprimand all your guests to strictly adhere to the
same.

If, for any reason, you think that your guests are not able to observe
these rules, then you are to advise the guests concerned not to be
seated in the convocation hall during the ceremony. The College on its
part respectfully gives notice that it will enforce the rules strictly. The
rules are as follow:

a. Persons leaving the hall or moving about during the
convocation ceremony will destroy its solemnity, dignity and



honour. Therefore, your guests and you are kindly requested to
remain seated in the hall until the ceremony is completed.

b. You, as well as your guests, are advised to go to the toilet before
the ceremony so that you can fully comply with the above rule.
C. The taking of photographs or any form of audio-visual

recording by anybody, other than the officially appointed
photographs is strictly prohibited.

Back to Content

11.0 Collection of Scroll

111 Graduates, who have obtained clearance from the College, can collect
their scrolls from the College on the following day:

Date : 22nd March 2010 (Monday)
Time : 8.30 AM - 5.30 PM
Venue: Academic Affairs Division (ACAD), Level 1, IIC
|
: «C #m™

12.1 Graduates may proceed to the photography session after the collection
of robe and you must show the photography coupon for photography
session purposes.

12.2  Graduates may do so on the rehearsal day:

Date 5th March 2010
Time : 12.30 NOON - 3.30 PM
Venue: Cultural Activity Centre (CAC), IUM, Gombak.

12.3 Graduates may collect their photos three days after the convocation
using your photography coupon. The photos shall be collected at the
office of Fotorex Holdings Sdn Bhd:

Address: G25, Block B, Jaya One,
No. 72A, Jalan Universiti,
46200 Petaling Jaya,
Selangor Darul Ehsan.



Opening hours

: Mon - Sat (10am to 7pm) Sun (10am to 6pm)
Tel / Fax

: 03-79609019 / 03-79609219
12.4 Location Map:
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n
University University From 552
Hospital ~ Malaysia SECTION 17
T Eastin TOLL
Sprint Highway |

Hastal D

Map to our PJ studio

12.5 Kindly browse through the following website for further information on
Fotorex Holdings Sdn Bhd:

http:/ /fotorex.com/home
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13.0 Further Information / Enquiry

13.1 Should you have any further enquiries, please do not hesitate to
contact us at the following numbers:

i.
ii.
1ii.
iv.
V.
Vi.
Vii.

Mr. Muhamad Fazil
Mdm. Hartini

Mdm. Nur Safwati
Mdm. Hidayati (Along)
Miss. Fahiz

Mdm. Noraini (Ain)
Mdm. Nura Hanim

: 03-61876900 ext. 505 (STADD)
: 03-61876900 ext. 390,228 (SOM)
: 03-61876900 ext. 390,228 (SOM)
: 03-61876900 ext. 501 (STADD)
 03-61876900 ext. 340 (FINANCE)
: 03-61876900 ext. 227 (FINANCE)
: 03-61876900 ext. 355 (ACAD)
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TENTATIVE FOR REHEARSAL DAY
THE 5™ 11C CONVOCATION, 5™ MARCH 2010 (FRIDAY)

7.30am : Registration

8.30am : Students gather in the hall

9.00am : Briefing on tentative for rehearsal & convocation

9.30am : Briefing on procession

10.00am : Rehearsal

10.30am : Full Rehearsal

11.30am : Collection of Robes (course by course) / Final touch for all

committee members

12.00noon : Robes coaching
12.30noon : Photography Session (course by course)
1.00pm : Disperse

Back to Content l




THE 5™ 11C CONVOCATION, 6™ MARCH 2010 (SATURDAY)

TENTATIVE PROGRAM

8.00 a.m
9:00 a.
9:10 a.
9:15 a.

m
m
m

9:20 a.m

9:25 a.m

9:40 a.m

9:50 a.m

10:00 a.m:

11:00 a.m:

12:00 n.n:
12:10p.m:
12:15p.m:
12:20p.m:
12:40p.m:
1.00 p.m:

: Arrival of Guests

: Procession Enters the Hall

: 'Negaraku'

: Opening Declaration by the VVIP

: Recitation of Surah Al-'Alag

: Speech by the Honourable CEO

: Speech by the Honourable CHAIRMAN
: VVIP Convocation Address

Declaration by the Dean, School of Business Studies for the
conferment of Diploma in Business Administration, Diploma in
Accounting and Certificate in Business Administration & the
conferment of scrolls for DBA, DIA and CBA graduates.

(1°* CONFERRER — 579 students)

IIC Choir performance

Declaration by the Dean, School of Computer Studies for the
conferment of Diploma in Computer Science and Diploma in
Information Technology & Certificate in Information
Technology & the conferment of scrolls to DIT, DCS and CCT
graduates. (2" CONFERRER - 183)
Declaration by the Dean, School of Education for the conferment of
Diploma in Islamic Early Childhood Education & the
conferment of scrolls to DICE graduates. (2" CONFERRER - 279)
Declaration by the Director of Montessori, conferment of
Certificate in Montessori & the conferment of scrolls to
Montessori graduates
(2" CONFERRER - 38)

Announcement of Award Winners

Valedictory Speech

Recitation of Du'a

Proclamation of Adjournment of the Ceremony

Departure of VVIP & VIP
End
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5" 11C CONVOCATION
FLOW CHART FOR *REHEARSAL DAY, 5™ MARCH 2010 (FRIDAY)

START

A\ 4

,—%-%.-, /701,

GRADUATES REGISTRATION (7.30-8.45 AM)
01)2-,)0 ,0% "

3-.#2-

l

BRIEFING ON TENTATIVE PROGRAM FOR
REHEARSAL, CONVOCATION &
PROCESSION - Hall

\ 4

REHEARSAL (10.00-10.30 AM)

l

COLLECTION OF ROBES (11.30 AM) —
[COURSE BY COURSE]

A\ 4

ROBES COACHING - Hall (12.00 NOON)

\4

PHOTOGRAPHY SESSION
(12.30 NOON - 3.00 PM)

Graduates %1#2 . , ") 4 the
0) O 2'0) 01 0)
andthe2, -, #215/

#6" for Robes Collection &

Photography Session

Y

A

COURSE BY COURSE

END

* Note: Any students who missed out any programs on the rehearsal day are NOT ELIGIBLE to join
the Convocation Day
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5™ 11C CONVOCATION

FLOW CHART FOR THE CONVOCATION DAY, 6™ MARCH 2010 (SATURDAY)

START

A\ 4

GRADUATES REGISTRATION

(7.00 - 8.30 AM)

\ 4
GRADUATES QUEUE-UP FOR
PROCESSION
(8.30 — 9.00 AM)

A 4

CONVOCATION CEREMONY BEGINS
(10.00AM — 1.00 PM)

\ 4
PHOTOGRAPHY SESSION WITH
FAMILY
(Optional for students & parents)

RETURNING OF ROBES - CAC, IlUM

Graduates %01#2 . ,")4

the 0) O

2'0)

01 0O) for Robes
Collection & Photography

Session

4

A

(3.00 — 8.30 PM)

END
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Please fill in the information below as required; you are required to bring along the
copy of the convocation fee payment’s RECEIPT during the rehearsal, registration,
collection of robe and photography session on the mentioned date.

Name
1/C No.

Initial

Matric No.

COUPON PAYMENT
Official use

Convocation

Registration on the rehearsal day, 5th March 2010 (Friday)

Robe

Borrowing (*Please submit the

tracer study form slip) Returning

Photography

Photography Session Collection of Photos
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INTERNATIONAL ISLAMIC COLLEGE
el lell @ palfuwlfl @]

KOLEJ ISLAM ANTARABANGSA

Please submit this form to Academic Affairs Division (ACAD) upon collection of
your scroll

COLLECTION OF SCROLL

Your scroll can be collected a day after the convocation day at Academic Affairs
Division (ACAD)

Remarks by:
Robes Committee : Date :
Finance Department : Date :
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INTERNATIONAL ISLAMIC COLLEGE
G acollollanllull s
KOLEJ ISLAM ANTARABANGSA Photo

BORANG KEAHITAN PERSATUAN ALUMNI IIC
(Membership Form, IIC Alumni Association)

A. MAKLUMAT PERIBADI (PERSONAL PARTICULARS)

Tan 5r/ Dato” Seri/ Datuk/ Dato”/ Datin/ Dr./ Ir./ Prof/ Prof Madva' Hj./ Hjh./ Tuan/ Puan/
Encik/ Cik *

Nama/ Name:

K/P/ NRIC: Angkatan Tentera/ Polis:
Jantina/ Sex: * Lelaki/ Perempuan (Male/ Female) Tarikh Lahir/ Date of Birth:
Status Perkahwinan/ Marital Status:* Berkahwin/ Bujang/ Berpisah

Married/ Single’ Widow/ Separated

B. ALAMAT SURAT MENYURAT (CORRESPONDENCE ADDRESS): ] Pejabat / Office
1] Rumah /| Home

Status Pekerjaan/ Working Status: I:I Masih Bekerja’ Berniaga Bersara
Still Working/ Business Retired

Jawatan, Position:

No. Telefon : Rumah/ Home Pejabat/ Office
Bimbit/ Mobile E-mail

C. LATAR BELAKANG PENDIDIKAN DI IIC (EDUCATION BACKGROUND IN IIC)

Kelulusan (Qualification) Sekolah (School) Tahum Bergraduat
(Graduation Year)

* Bulatlkan yang mana berkenaan (Circle the appropriate information)
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D. DI MANA MEREKA SEKARANG? (WHERE ARE THEY NOW?)

Jika sekiranya anda mengetahui lokasi bekas para pelajar IIC vang masih belum memperbahami
maklumat peribadi mereka, sila berikan maklumat peribadi mereka untuk pihak kami mendapatkan
mereka [ If yvou know the current whereabouts of @y former IIC students who have not update
their information, please let us mow or suggest they get in tough with us.

Nama / Name:

Kursus | Programme: Bergraduat / Graduation:
Alamat / Address:
Telephone No: E-mail:

Nama / Name:

Kursus | Programme: Bergraduat / Graduation:
Alamat / Address:
Telephone No: E-mail:

Untuk Kegunaan Pejabat

(For Office Use)

Permohonan diluluskan/ Tidak diluluskan
Application Approved’ Not Approved

Tarikh/ Date:

Pengurus/ Manager (S44D) TEPE /DCEQ (5T4DD)

Sila hantarkan Borang Keahlian Kepada (Please send the Membership Form to):

SEKRETARTAT ALUMNIIIC
Jabatan Aktiviti-aktiviti Pelajar dan Alumni (SAAD)
Bahagian Hal Ehwal Pelajar dan Disiplin (STADD)
Kolej Islam Antarabangsa Malaysia
No:l, Jalan 31/10A, Taman Batu Muda 68100
Kuala Lumpur
Tel : 03-61876900 + 505 (DL) Fax: 03-61897600
Website : www.iic.edumy
Emel: gad iic@iic.edun.my
gad iici@yahoo.com
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INTERNATIONAL ISLAMIC COLLEGE
el lell @ palfuwlfl @]

KOLEJ ISLAM ANTARABANGSA

I"# " $ CAPITAL LETTERS %'& ("))

Instructions
[IC EX-STUDENT BIODATA FORM

PART A : PERSONAL PARTICULAR

) ) # # o ¥

PARTB : DETAILS OF CURRENT EMPLOYMENT / STUDY

STUDY
| -

1
—+ J—

0000000000000

0000000000

WORKING
ARAHAN:
2° % 2 ) % 33 335
23#(3 # 53# 6# 53# * 2% 5
(o %233 # 2 (* (

2*) 2# 5 535 * #
4 2 )3 )  DIWAJIBKAN

(
w2 ) " 5#% 5 ()
( 2#% 3% 5 "5 '*
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INTERNATIONAL ISLAMIC COLLEGE
el lell @ palfuwlfl @]

KOLEJ ISLAM ANTARABANGSA

4-)-, 6 ,'2-," O, #-6- 24 27- H5'5 2-# O,
—H#2#215-)2# 3 ,5 0, 066-4- 0O0) O 2'0)S5 /

2-40,'-#

_—#2#215-)2 3 ,50 -, 66 7'- —%-)2!

Award

- "# & O

1. The student should posses all the criteria under The Best Students for Academic
Achievement.

2. Actively involves in college’s curricular activities. (Involvement should be

released by STADD)

Attends the Interview Session for further individual assessment (if necessary).

4. Scores the highest mark for the Evaluation Form

w

-—#2#215-)2 3 ,5 1,," 16 , 2" "2-#l

- # &

=

The student should be the graduated student for the said convocation.

2. Actively involves in college’s curricular activities. (Involvement Assessment
should be released by STADD)

Attends the Interview Session for further individual assessment (if necessary).

4. Scores the highest mark for the Evaluation Form

w

-—#2#215-)2 3 ,5 5-%" 7'— -%-)2!

- # & "

=

The students are graduated students for the said convocation

2. Each student should score the " 4  for his/her respective courses or
programs and this score should apply among the whole graduated students (for the
said convocation day) of that program only.

3. The student is approved to have no disciplinary problems or any disciplinary

records by STADD.
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INTERNATIONAL ISLAMIC COLLEGE
el lell @ palfuwlfl @]

KOLEJ ISLAM ANTARABANGSA

08 1,," 161% %—,"'2 ##-##%-)2#
O ) 06 —%-)2 6- -6 %-,"2 -, )2 4-
1) STUDENTS’ SRC member 5
REPRESENTATIVE President/Vice President 4
COUNCIL /CLUB/ /Secretary/Treasurer 35%
SOCIETY Director/Asst Director/ 3
Committee(AJK) 2
Member 1
(max 40
points)
International 5
2) SPORTS / SOCIAL National 4
WORK / OTHERS* State 3 35%
*e.g. debater University / College 2
Club / Society 1
(max 15
points)
International 5
3) SEMINAR / WORKSHOP | National 4
/ INTECLECTUAL State 3 20%
DISCOURSE College / University 2
Club / Society 1
(max 10
points)
4) | ACADEMIC 3.50 - 4.00 3
ACHIEVEMENT 3.00-3.49 2 10%
2.50-2.99 1
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INTERNATIONAL ISLAMIC COLLEGE
el lell @ palfuwlfl @]

KOLEJ ISLAM ANTARABANGSA

Instructions I"# " $ CAPITAL LETTERS %e T ("))
NOMINEE DETAILS FORM (BEST STUDENT AWARD - CURRICULAR ACTIVITES)

PART A : PERSONAL PARTICULAR

oo EE s HEEEN

PART B: PARTICIPATION IN CO-CURRICULAR ACTIVITIES IN IIC

> @ |V [ [N |ur |
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PART C: EXTRA CURRICULAR ACTIVITIES ACHIEVEMENT

7 B C -

HIA e [os

S ||V

8A

PART D: EXTRA CURRICULAR ACTIVITIES ACHIEVEMENT

7 B
- - C -
8
9
<
>
?
@
8A
OPINION: 1*"3% "% * D ) " .3 $ ) D( E USS$"3)*UIDT %3 S )
%oo# "I —## ) D% " H" <AS")"
/ -
0000000000000
0000000000
ATTENTION:
v " F3 ) "( "3 Nomination Form !"* D™ D)) "% T3) t$ ) )
D** 8D ! )Dp*(*"™ D D "™ ( D(C " TITH T T TUHE )%™ 8 %3 * 9ABA
D W 2 E 3) D ") 3 ( # £ 3 1 " ) "n( Tpr) e
3" x t#( & " " #D " 2t "81 :88AE # . 3 3)f=?8AAB3 3#(3 ¢

**  (Attn : Mr. Muhamad Fazil Ahmad) Tel: 03-61876900 ext: 505
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